Town of Yarmouth
OCCUPATIONAL HEALTH & SAFETY POLICY
Policy Name: Occupational Health & Safety Policy
Policy No.:
Effective Date: March 9th, 2000
Amended Date: March 12th, 2020
1.0

Policy Statement
It will be the policy of the Town of Yarmouth, to ensure that the health and safety of all municipal
employees are considered in all aspects of its operation.

2.0

Objectives
The objectives of this policy are to:
a. ensure that municipal employees are working in a safe and healthy working environment;
and
b. ensure that employees are aware of the procedures and responsibilities regarding health
and safety policies; i.e., correct utilization of equipment, proper job instruction, frequent
review of working practices in order to assess health and safety factors, and appropriate
levels of supervision.

3.0

Definitions
a. Hygiene is defined as those matters which deal with the minimization of occupational
exposure to chemicals or physical stress.
b. Occupational health is defined as those matters which deal with the relationship between
an employee’s health and his occupation
c. Safety is defined as those activities involved in minimizing the risk of injury to an
employee.
d. Town is defined as the Town of Yarmouth

4.0

Responsibilities of the Joint Occupational Health & Safety (JOHS) Committee
The committee is responsible to engage employers and employees together in occupational
health and safety in the workplace, which includes but is not limited to:
a. identification of hazards to health and safety and effective systems to respond to the
hazards;
b. auditing of compliance with health and safety requirements in the workplace;
c. receipt, investigation and prompt disposition of matters and complaints with respect to
workplace health and safety;
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d. participation in inspections, inquiries and investigations concerning the occupational
health and safety of the employees and, includes an inspection referred to in Section 50
of the Occupational Health and Safety Act;
e. advising on individual protective devices, equipment and clothing that, complying with
this Act and the regulations, are best adapted to the needs of the employees;
f. advising the employer regarding a policy or program required pursuant to the
Occupational Health and Safety Act and making recommendations for the improvement
of the health and safety of persons at the workplace;
g. maintaining records and minutes of committee meetings in a form and manner approved
by the Director and providing an officer with a copy of these records or minutes on
request; and
h. performing any other duties assigned
i.
by the Director;
ii.
by agreement between the employer and the employees or the union; or
iii.
that as are established by the regulations. 1996, c. 7, s. 31.
4.0

Responsibilities of the Employer (Town)
The Employer will:
a. ensure the health and safety of persons at or near the workplace;
b. provide and maintain equipment, machines, materials or things that are properly
equipped with safety devices;
c. provide information, instruction, training, supervision and facilities that are necessary for
the health and safety of the employees;
d. ensure that the employees, particularly management, are made familiar with any health
or safety hazards that may be met by them at the workplace;
e. ensure that the employees are made familiar with the proper use of all devices,
equipment and clothing required for their protection;
f. conduct undertakings in a manner that employees are not exposed to health or safety
hazards as a result of the undertaking;
g. consult and co-operate with the Joint Occupational Health and Safety Committee;
h. co-operate with any Department of Labour Inspector while performing investigations,
inspections or other duties as prescribed under the Occupational Health and Safety Act
or the regulations;
i. provide additional training of committee members as may be prescribed by the
regulations; and
j. comply with the Occupational Health and Safety Act and regulations and ensure that
employees at the workplace comply with the Act and the regulations.
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5.0

Responsibilities of Management
Management will:
a. be trained and held responsible for ensuring that the employees under their supervision
follow this policy, use safe work practices and receive appropriate training;
b. have a general responsibility for ensuring the safety of equipment and facility; and
c. co-operate with the Joint Occupational Health and Safety Committee, and employees to
create a healthy and safe work environment. Co-operation should also be extended to
others such as contractors, owners, officers, etc.

6.0

Responsibilities of Employees
Employees will:
a. be required to support this organization’s health and safety initiative and engage with
other occupational health and safety committees, representatives or regulatory agencies.
b. report to the Supervisor or Department Head, any hazardous conditions, injury, accident
or illness related to the work place.
c. protect their health and safety by complying with applicable Acts and Regulations and
follow policies, procedures, rules and instructions as prescribed by the Town or its
representatives.
d. be required to use safety equipment, clothing, devices and materials for personal
protection.
e. play an active role in identifying hazards and offer suggestions or ideas to improve the
health and safety program.
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Date of Approval of Amended Policy: March 12th, 2020
I certify that this ‘Occupational Health & Safety Policy’ was adopted by Council as indicated above.
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